eDofE App User Guide for Participants

TR o Step 1: Download App from App Store

e On Android phones: go to the Play Store. ;

e On Apple phones: go to the App Store.
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e Search DofE and select “Get”. Follow instructions to install the app.
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Step 2: Logging in

e Your username is normally your first name and surname,
though it can sometimes have a number after it. Your DofE
Leader will tell you your username. The first time you log in,
your password will be your date of birth in the format
DDMMYYYY (no gaps, dots or slashes).

o Select the box “keep me signed in” and the app will
remember your username and password.

e Click “SIGN IN".
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Step 3: Enter your details
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My Dofe

BRONZE

Welcome

You've made a great decision to
start your Bronze DofE and are in

for a life-changing adventure.

Start your programme
in three sasy steps.
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Create your DofE profile

It only takes a couple of minutes and
you can update it whenever you like.

Contact details

Your address

Enter your postcode and click ‘Find
address”.

* BA2 9AP

FIND ADDRESS

* House number
is required

* Street name
Address line 2

Address line 3

w1l vodafone UK =

Take some time choosing the best DofE

activities for you. What gets you excited?

Is there something you've always wanted

to do? Or maybe you're already doing an
activity that will count?

Be curious. Challenge yourself. Think big.

Step three

4

Scroll down through the welcome

e Enter your Postcode. Make sure to
put a space in the middle, e.g. BA2
9AP. Click “Find Address”.

e The address should auto fill. Make sure
it is correct and that all the fields with a
red * has information beside it.

e You will need to select the country and
enter your email address, and can
enter your parent or carer contact

details too.

e Scroll to the bottom and click “next”.

Ambitious? Fantastic. But be realistic
about what you can achieve and by
when.

You need to fit your DofE around other
activities.

Set up your profile

2

Parent or carer contact
details

We would like to send your parent or
carer ongoing information about the
award level you are undertaking, as
well as information about Expedition
and other relevant offers.

Jeff
Webb

jeffwebb@123.com
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Account details

Password

Keep your password safe and don’t share
it. Choose something memorable.

I

Step 4: Enter account details

e Create a new password. Your password will
need a capital letter, lower case letter, number,
and have at least 6 characters. Pick something
you can remember easily.

Personal details

Personal details

To help us make sure the DofE is an
equal opportunities charity, please
enter the requested details below.

This information is only used for
statistical purposes.

About you
* Gender (please select) =
* Ethnicity (please select) =

* Disability (please

* Personal circumstances

Please tick all that apply

*Perscnal circumstances

Please tick all that apply

In receipt of free school
meals

b rik of exclusion from e Select the answers that apply to you.
education

Not warking and not in full

time education of training e Scroll to the bottom and click “Next”.

Looked after and
Accommodated or Care
experienced

First language is not
English

Asylum seeker
In custody

None v

Communication
preferences

Essential DofE programme
information will be shared with you
automatically, by email, post, your
eDofE account and sometimes text.

For DofE Offers, Expedition Kit and
DofE events emails, you must tell us if
you want to receive them. Opt in
below to hear how to save money on
expedition kit and days out, get the
latest expedition kit advice, find out
about DofE events or even win great
prizes such as iPhone or Amazon
vouchers.

+ DofE Offers, events and Expedition Kit
emails?

Yes please

No thank you

- . . Activate your account
o |If you'd like to receive emails

with offers on DofE events Almost there
and Expeditlon Klt, you Can Please read and confirm you
accept our Terms of use and

choose “yes please” to : Privacy Satement befoe
receive these emails.

e Agree to the terms and * Terms o use | Prvacy Statement
conditions and then press
“activate account”. et el

Privacy Statement

ACTIVATE ACCOUNT
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Step 4: Choose your timescales

il vodafone UK = 09:39 44% @)

My dashboard
BRONZE

Choose your timescales

Select how you spend your time

7 e Choose your timescales. Simply select the row that shows
“ how long you are planning on doing each section and click
“submit”.

3 months 3 months & months

¢ Don’t worry you can change this later — as long as you do it
before you fully complete a section.

2 months 6 months I months

6 months 3 months 3 months

SUBMIT

Step 5: Enter your activity choices

1!l vodafone UK = 09:40
-

My Journey

b
BE BRONZE

VIEW TIMESCALES

e Click on an arrow and begin to enter your activity

Volunt il . .
Notetartedt (> )] information.
(] e For each section you need to let your DofE Leader

Not Started Programme Programme Programme _Section
indraft  Submitted Approved Submitted

know the following information
o What activity you are going to do
o Where you'll do the activity
o When you’ll do the activity
o Who you're Assessor will be

Not Started Programme Programme Programme  Section
indraft  Submitted Approved Submitted

Skills e
Not started
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! vodafone UK & 10:13
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30 My dashboard
DE BRONZE

Volunteering section

* Start date 24/07/2019

Earliest completion date:

ADD TO CALENDAR

* Type/category of activity

Helping a charity or community or... =

* Detailed activity chosen

Volunteering in a charity shop

* Where are you going to do it?

Marie Curie, Cotham Hill, Bristol.
Every saturday 2-4pm

wil vodafone UK = 10:12

4 My dashboard
DE BRONZE

* What are your goals?

Gain confidence in helping
customers, learn skills in window
displays and organising stock

. Assessor's name:

Katie Richards

* Assessor's position:

Shop manager

Assessor's email:

Katierichards@123.com

Assessor's telephone no:

07123456789

41% m )

o
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Enter your start date — if you are already doing the activity
you can choose the date when you started.

Select your type/category of activity from the drop-down
list.

Type the specific activity you are doing.

Please enter as much information as possible — including
where, when, and how often you will be doing the activity.

Enter your goal (something you'd like  [F U
to achieve by the time you complete DE SRONE
this section). Shopmanager
Assessor's email:
Enter your Assessor’s name and Katierichards@123.com
position. The Assessor cannot be
your parent, carer, or a member of Assessor's telephone no:
family. 07123456789

L My Leader is:

You need to enter a contact email
address or telephone number for your
ASSessor.

Alice Peck

Select your DofE Leader.

MANAGE EVIDENCE
Click “Submit For Approval.” Your
DofE leader will now approve the SUBMIT FOR APPROVAL
activity if it meets the section
requirements.

Please repeat this process for the
Volunteering, Physical, and Skills
sections.
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Step 6: Uploading evidence

w11l vodafone UK & 10:33 40% @)

3p My dashboard o
DE BRONZE =y

wil vodafone UK = 10:12 wil vodafone UK &

S My dashboard
DE BRONZE

Shop manager

Manage evidence

Volunteering section

- ADD TEXT EVIDENCE
ADD PHOTO OR FILE
EVIDENCE

Assessor's email:

Katierichards@123.com

Assessor's telephone no:

07123456789

* )
My Leader is: ~
Y No Evidence Found

Alice Peck

MANAGE EVIDENCE

SUBMIT FOR APPROVAL

z

Camera Gallery

¢ Click “Manage Evidence”.
e Click “Add Text Evidence” if you want to type a diary entry.
¢ Click “Add Photo or File Evidence” if you want to take a photo or upload a

document.
e You can choose to take a photo or upload one from your phone’s gallery.

a1l vodafone UK & 10:45 39% W )

3 My dashboard =
DE BRONZE =

Manage evidence

Volunteering section

e Ifitis your Assessor Report you can tick the option
“Select for Assessor’s Report”.

ADD PHOTO ORFILE

+ EVIDENCE

Back to Volunteering section

user.jpg

Select for
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Step 7: Assessor Reports

e An Assessor Report is required for each section and must be written by your sectional Assessor
(remember parents or carers cannot be your Assessor).
e Assessors can submit their report using the template from your DofE Welcome Pack, or through the
DofE website (edofe.org/Assessor).

e You can take a photograph the report and upload it as evidence, and mark it as the Assessor’s Report
o Please ask your Assessor to include in their report how long and how often you've been doing your
activity. The Assessor also needs to make sure they date the report and include an email address or
phone number. If the report is handwritten it must be signed.

Mendip Sailing Club in the future!

Assessor Name: Heather Thompson
Job Title: Sailing Instructor

Assessor’s report (submitted via the DofE website) ®

Start date: 24/10/2016 End date: 01/05/2017 Sam excelled whilst developing his
fitness through sailing every Sunday morning. Sam turned up every week from 24th
QOctober 2016 until 1st May 2017 and participated in 10 races. Sam's physical fitness
improved over the & months, resulting in Sam winning his final few races!

Sam tried out lots of differant boats whilst attending Mendip Sailing Club which helped
to expand his knowledge and let him decide which boat was most suitable for him.

1t was a pleasure to have Sam around and I hope he continues to be involved in the
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| Close |

ENMY |etname: WHITE
An Assessor Report uploaded through the eDofE Assessor. e

Assessor’s emeil: Hﬁﬂﬂ_y.hm_ug_%;__i_

An Assessor Report using the Welcome Pack reportcards.

Step 7: Submit for approval

¢ Once you have
Completed your Sectlon’ w1l vodafone UK &

anll vodafone UK & 11:00

s e 2 uploaded an Assessor

report, you can submit
the section for approval
by your DofE Leader.

VIEW TIMESCALES

Volunteering e Save section end date
In progress

/1 & A
il

Not Started Programme Programme Programme  Section
indraft  Submitted Approved Submitted

e It will ask you to input the
date you completed the
section, then click “Save”.

Earliest completion date : 24/10/2019
Latest completion date: 03/12/2030

Please choose the section end date.

Section end date : 24/12/2019 [

<

* My Leader is:

Not Started Programme Programme Programme Section
indraft  Submitted Approved Submitted

Skills e
Not started

Alice Peck s

MANAGE EVIDENCE

SUBMIT SECTION
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https://edofe.org/Assessor

ull vodafone UK & 11:20

My Journey

daf
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Step 8: Expedition section

VIEW TIMESCALES

Expedition o e You need to decide on a group aim for your expedition
S and let your DofE Leader know. Your DofE Leader will
then complete all of the information required for your
S Expedition section, so you do not need to enter any
information for this section.

Volunteering

Completed

Skills °
Completed

il vodafone UK = 11:23

My Journey
BRONZE

Step 9: Achieving your Duke of Edinburgh’s Award

VIEW TIMESCALES

Volunteering
Completed

e As soon as you have completed each section, ensure
you upload the Assessor Reports and submit it to your
DofE Leader. All completed sections will look like this on

your eDofE App home page. /
skills

e Sit tight, your Award will be checked and given final Ps——
approval in the next few weeks.

Expedition

Completed

Step 10: Celebrate!

Once all sections of your DofE programme are completed, and your Award has been approved, you will
receive a certificate and badge from your DofE Leader.

Congratulations!
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